PeopleSoft 8.9:

The Faculty Center

When you first log in to PeopleSoft 8.9, you'll see the Faculty Center:
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You can navigate either by the tabs near the top of the page:
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Or by the menu at the left:
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The icons to the right of your teaching schedule link to other pages within the Faculty Center.  
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The Grade Roster icon:
[image: image5.bmp]
is visible only after the Student Records Office has created grade rosters, usually very near the end of the semester.

At the bottom of the page is button that permits you to create links to your favorite websites.  In the example below, links to Google, a weather site, and the CMA Library search page have been created:

[image: image6.png]Soale Weather Cia Library Search
EOIT MY FAVORITE WesS ITES





At the very bottom of the page are hyperlinks that correspond to the tabs at the top of the page:
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When you click on the "Class" hyperlink in your teaching schedule:
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you are taken to a page describing that class in more detail:
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Click "Close" to return to the Faculty Center.

From the Faculty Center, click on the icon for the Class Roster:
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Both the Class and Grade Rosters have been significantly changed from PeopleSoft 8.0.  
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You can now re-sort the roster by clicking on the column headings.  If for some reason you want to sort by major (Plan) or Academic Level, rather than by Name, simply click that header to resort.

If it is late enough in the semester, you can click the green "Grade Roster" button at the bottom of the Class Roster and go directly to the Grade Roster:
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Clicking "Cancel" will return you to the Faculty Center.
Entering Final Grades in PeopleSoft 8.9
After the Final Grade Rosters have been created, you can access the Grade Roster two ways:

· From the Faculty Center, click on the Grade Roster icon for individual classes
· From the Class Roster, click on Grade Roster button at the bottom left
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Similar to the Class Roster, you can now sort the columns by clicking on the headers.  
If your class has earned mostly the same grade, you can enter the same grade for all and then alter the few different grades individually.  More commonly, use the Roster Grade drop-down box to enter the appropriate grade:
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Note: The Official Grade field remains empty until the Student Records Office has posted grades.

If you are interrupted before completing entering all grades, click "Save." You can return later to finish the grading.
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After all grades are entered, changed the approval status to "Approved":
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Then click "Save."  You will see this message:
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Click OK and then Return:
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Continue grading your other courses.  Remember to sign out when you are finished.
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Note the search box.  If you can't find a page, enter one or two words about the page and press "return" or the >> double arrow.





The "Enrollment Status" drop down box lets you determine who is registered for the class, who has waitlisted, and who has dropped.  You can also select "All" to see all of these categories of students simultaneously.
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