FACULTY CENTER
CHANGING YOUR DEFAULTS IN PEOPLESOFT 8.9

From the Faculty Center, go to Set Up SACR, then User Defaults.

PeopleSoft.
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First ensure that the appropriate information is entered in the first four
fields. Then click Magnifying Glass next to Term to search for current
semester.
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Click Look Up to find semester choices.
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Searching this table may take a long time. Enter values above before requesting Lookup.
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Then Save.
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