
 
 

FACULTY CENTER 
DOWNLOADING A CLASS ROSTER TO EXCEL 

IN PEOPLESOFT 8.9 
 

 
From the Faculty Center, click Class Roster icon. 
 

 
 
 
 
Click the Download icon.  If you have your pop-up blocker on, you'll 
need to temporarily turn it off. 
 

 
 
 



 
A Dialogue Box will appear.  Check the Open with Microsoft Office 
Excel radio button and then OK. 
 

 
 
 
 
An Excel Document will open.  Then save it to your computer. 
 

 
 
 
 
 
 


