Combining Course Sections: Creating Meta Courses

[bookmark: _Toc343498982]Summary
The Meta Course feature in Moodle will give the ability to have all your content in One course but drive enrollments from multiple child courses. 
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[bookmark: _Toc343498983]Create New Course
Login to Moodle. Once logged in, you will see the Administration menu in the lower left corner of the the screen. If you do not see this menu, please contact Greg Crum @ x1046 

Select: Site Administration CoursesAdd/edit courses
On the Add/Edit courses screen select Add a new course. 
[bookmark: _Toc343498984]In the General Section
Note: you may have to select the Show Advanced  button,  [image: ], to see all course settings described below.

For Course categories at the top of the page: Select the Current Term
For Full Name: Enter as follows

<Term Number>_CMD-<Full Course Name in CAPS>

For example: The following is for Fall 2010. The course name is: NAU-120
Marine Engineering. You would write in….

2107_CMD-NAU-120-MARINE_ENGINEERING

You can leave off the section number.

For Short name and Course ID number, just enter everything except the description in the course name.   For example enter: 	2107_CMD-NAU-120

For summary you can copy and paste the description from the other course sections or write your own.

For Maximum upload size, select a large number like 906mb if your course is very large.

Select Yes in the Is this a meta course? Pull-down menu.

Select the Save Changes button to go back to your course.
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In the Child Courses Screen that appears next, use the search field to search for courses assigned to you from which you would like to draw enrollments.

Enter the term number and the course number to search for your child courses.

Use the arrows to move the course to the left side of the menu. When done click the hyperlinked course name at the top left hand corner of the screen to return to your course

Back on your course page, in your Administration menu you will now see a link for child courses. 

If you select Assign roles in the Administration menu you should see enrollments from all your child courses.




[bookmark: _Toc343498986]Importing Content

There are two ways to automatically populate your course with existing course data, the Import feature and the Restore feature. 
[bookmark: _Toc343498987]Import    [image: ]
Use the import feature if the desired content already exists in a course on the Moodle server or if you only want to import certain items from a course
· Importing course data - https://quickguides.calstate.edu/maritime/quickguides/view/272
[bookmark: _Toc343498988]Restore   [image: ]
Use the restore feature if you a have a backup file of a course or if the course exists on another server. The Restore feature will restore the entire course. If you do not have a backup of the course, use the Backup feature to create one.

· Restoring a course - https://quickguides.calstate.edu/maritime/quickguides/view/208

Note1:When prompted, Select option “current course-adding data to it”as this will preserve your child course mappings 
Note2: Make sure to set the number of weeks/topics equal to or greater that the number of weeks in your backup file

· Backing up a course - https://quickguides.calstate.edu/maritime/quickguides/view/156
[bookmark: _Toc343498989]Hide Child Courses
The last thing you should do is hide your child course sections so your students don’t get confused by all the sections. By default Teachers can see hidden sections while students cannot.

Hiding Course Sections - https://quickguides.calstate.edu/maritime/quickguides/view/219
In this case, in the Availability pull-down menu, select This course is NOT available to students.
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