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Lily Espinoza

Director, Career Services
(707) 654-1194
lespinoza@csum.edu

Chelsea Leff

Career Coordinator, Sea
Training Il (DECK)

(707) 654-1072
cleff@csum.edu

Tess Luna
Career Services Office Assistant

(707) 654-1071
tluna@csum.edu

Daisy Gonzalez

Career Coordinator, Sea
Training Il (ENGINE)
(707) 654-1077
dgonzalez@csum.edu



Important Dates

Commercial Cruise Meeting

September 29 Commercial Cruise Overview:
Passport, Physical, Cadet Data Sheet

Billet List & Applying to

October 20 .
Companies

Sea Time Documents:

November 3 MMG, TWIC, PIC, TOAR

November 10 MSC Presentation

Deck Panel:
Student and Faculty Insight

Engine Panel:
Student and Faculty Insight

February 16

Somewhere Satellite Devices

Cruise Protocols with
CAPS, Title IX, Cal Police

Cruise Preparations:

Discharge letters, Cadet Evaluations, and Cruise Conduct




LETTERTO
CADETS

Dear Cadets:

This handbook is intended to introduce you to the Commercial Cruise Program at The California
State University Maritime Academy.

The handbook is separated into 3 parts: Before Cruise, During Cruise, and After Cruise.

We will walk you through important requirements, processes, protocols and what to expect.
Please read this manual fully to best prepare you for your commercial cruise.

If you have any questions, feel free to reach out to your designated Career Coordinator to
discuss them before you depart.

We would like to remind you that you are an official representative of Cal Maritime and the
things that you say and do will reflect upon not only yourself, but also the whole CSU Maritime
Academy family. We ask that you strive to maintain the highest level of professionalism
throughout your commercial cruise, by being respectful, engaged, hand-working, and a team
player. Keep in mind that personnel will be evaluating you for the Commercial Cruise Program
and they may also be a resource for a letter of recommendation or a future job opportunity.

The training and experience that you will receive during your sea time on a commercial, military,
and or other vessel may vary with the type of trade in which the vessel is engaged as well as the
ship’s schedule and manning. We encourage you to seek out value in the unique experiences you

have during your commercial cruise.

While you are being evaluated by company staff, it is important to remember that your
commercial cruise is also an opportunity for you to assess the company you are shipping with.
Is this a place you could see yourself working in the future or recommending to others?

If at any point during your commercial cruise you feel physically or emotionally unsafe or unwell,
please reach out to us.

We will be covering processes and procedures for emergencies and early departures from cruise
in this handbook and we want you to know that Cal Maritime staff and faculty are here to
support you.

We hope you have a wonderful commercial cruise experience and we can't wait to hear all about
it when you return!

All the best,
Career Services



ABOUT:
COMMERCIAL CRUISE

ABOUT COMMERCIAL CRUISE
Marine Transportation (MT), Marine Engineering Technology (MET) and Mechanical Engineering (Licensed Track)

are required to do a Commercial Cruise as a part of their program at CSU Maritime Academy.

Commercial Cruise generally takes place in the Summer directly after the Spring Semester of Sophomore year,
assuming all requirements and pre-requisites have been met.

Commercial Cruise is often referred to as Sea Training Il and unlike Sea Training | (generally at the end of
Freshman year) or Sea Training lll (generally at the end of Junior year), it is not usually completed on the Training
Ship Golden Bear (TSGB).

Instead, a designated Career Coordinator will work with you to get an opportunity with a company or agency.

There are two ways to be connected to a company, either through your place on a Billet list (see "Billet list
guidelines" Section) or by a company requesting to view your resume (& /or application) and determining if you are
a good match based on this as well as a possible interview.

Application processes for companies vary greatly, with Military Sealift Command (MSC) being the most
comprehensive, but all companies require certain documents to apply (see "MSC Process" Section).

Please keep in mind that though you may have a particular company in mind, the most crucial aspect of
commercial cruise is attaining sufficient Sea Time for your United States Coast Guard (USCG) licensing process.

There are different requirements for Commercial Cruise, depending on if you are a Deck (MT) or an Engineer (MET,
ME-licensed) Cadet.

Engine cadets are required to complete at least 60 days in their commercial cruise.

Deck cadets are required to complete at least 93 days in their commercial cruise.

Please note that these dates are minimum requirements and whenever possible it is strongly encouraged that
cadets remain on their commercial cruise for as long as possible to allow for a “buffer” of additional days in
preparation for any unforeseen future challenges to gaining sea time.

While you are aboard your Commercial Cruise you will need to complete a Sea Time Project that will be managed
by your designated faculty member.

Upon the completion of your cruise there are certain documents that you are required to turn into Career Services
which we will describe later in this handbook.

We hope you have a wonderful experience on your Commercial Cruise!



COURSE
REQUIREMENTS

COMMERCIAL CRUISE (SEA TRAINING 1) COURSES

REGISTRATION:
DECK: CRU200 & CRU200L SEA TRAINING Il & LAB

ENGINE: CRU 250 SEA TRAINING I

*ONCE REGISTERED BE SURE TO CHECK WITH THE FINANCIAL AID OFFICE ON YOUR

SUMMER STATUS*
Deck Prerequisites Engine Prerequisites

CRU 100 EPO T10
DL 225 EPO 125
DL 225L EPO 210
bL 240 EPO 213
bL 240 EPO 215
=GL109 EPO 220
NAU 102

NAU 102L

NAU 205

NAU 230

CRU 200 Course Corequisite:
CRU 200L

Spring Prerequisite Grades and Conduct Review
Cadets who have failed to meet prerequisites or are otherwise academically disqualified will be
administratively dropped from cruise and pulled from their selected company.

Cadets found responsible of a Class | offense may be dropped from cruise and pulled from their

selected company.



UPLOADING REQUIRED
DOCUMENTS

Requirements: Scan your required documents as a .PDF file and save it to
your computer to upload on the secure website below.

Your log in is your CSUM EMAIL ADRESS and password.
1. Goto https://transfer.data.calstate.edu.
2. Select Maritime and Login

m The California
State University

-

CSU LOGIN

3. Authenticate with SSO (your work credentials) and Duo. This
may be disabled. Enter your Cal Maritime User Name and
password

& - CAL MARITIME

Login to CSU Data Transfer m The Ca"f_nrnia_
 IE— State University
< s s proxy SP for the CSU's

4. Select "Send Package"

The Calilornia
State University

e 4 ‘ Waleome to the Califernis State University dats transfer service. Plesse watch this arés for IMportant mesiages,

MOVEIE > Inswitch 2 bore Pachagen



UPLOADING REQUIRED
DOCUMENTS (CONTINUED)

5.Fill in the recipient’s name to your designated career coordinator:
Chelsea Leff (Deck) cleff@csum.edu or Daisy Gonzalez (Engine)

dgonzalez@csum.edu.

6.Subject: Document Name (E.g. Passport, TWIC, etc.)
7.Notes: Enter Last Name and First Name, Email, and Contact Number
8.Upload your required documents mentioned above.

9.Click the red "Send" box.

10. Repeat process for all other documents

New Package

m Preview Check Reciplents

Ta

Ce
Bec

Subject:

Mote: o) b 7/ U EEA = E

Cancel Cave As Draft Save As Template

Files:

Options:

Prevent "Reply A

Upload Files

B Package will expire after 90 days

If you have any questions or have problems completing this process, email
your designated Career Coordinator.



REQUIRED
DOCUMENTS

Required documents must be turned in to the Sea Term Il Coordinator by various deadlines.

Failure to obtain any of these documents or losses of any of the documents will result in being
recommended for removal from commercial cruise.

Passport Medical Insurance
G 78 -
m M ] refurred-Care R
PASSPORT s S [PPO], o ebcbshccom
SOETAL ADMMEIOME SROURRE RO LRRROY AL
JOHM A DOE

BOBEEC RX o+ wepm1im
R T
CUST SERV: 8186-232-B394/B00-822-2583

Umnited States
of America

All cadets must have a passport All cadets must obtain valid
valid for the duration of their cruise. medical insurance for the
Please note: Passport must be valid duration of their cruise.
up to 6 months from the final day of

your cruise.
Merchant Mariner Credential With Cadet TWIC Card
Ratings
MERCHANT ‘
MARINER
CREDENTIAL
- 1
TRANSPORTATION
P WORKER
Expires
22May 013

United States
of America

All cadets must have a MMC to All cadets must have a TWIC
participate in commercial Card to participate in

cruise. Licensing department commercial cruise. Licensing

can assist cadets in the department can assist cadets

application process. in the application process.




REQUIRED
DOCUMENTS

& CAL MARITIME

CAREER SERVICES REL]

SE FORM

1 a CSU Maritime Academy to electronically
‘mail the documents listed below in order to facilitate shipping opportunities for me in the Commercial
ram

ram (Sea Training 1), Career Services collects and stores
n with participating Cal Maritime departments:

al Cruise Documents

al
edical Cadet Shipping Checklist
ind Cadet Employment Packet

et

Name

Signature Date

Career Services
General RO

-)k CAL MARITIME

Camern Seaviees Pt Yo
€ alformia Saate Umveraey Aurime A adem ke

A Bihe T e %
¥ Ch Bd50 . E— - 55

Faxl WOAEL11TL

Listhonue pisas o Tamiaa s
[y ——— (Hixma of rocwrimg pay

bl T Hesith Comter s M apees Saritions

I Mlirna A whasy DNTI 20 Ll A wbest DNT 4

Al =

Valgo Nl

Loy Te

Ch pats)  CA a0
- = i i

Phone: 045441 Fix Phose: NUASLIOTE  Fax 04381000

[ 180 Pyl
i Torag 51 .
“‘“““‘“"“"‘*! LA
S v Lances Sl

el v e
Parpss of i islmsia s s
[ st
Sy comsmms o e v chd 2 2t Lot preniousy sesiuad, e coemr wa memsce el ok ey e
ot o iy g i oot K i b s bl . b, Ty g ool
. 254 vkl

Taparr ol Pt Do TFelromclap o T
(Pt Comsapelain f rdomsd v, vy 11 31 rmgmd v s B ot |
o3 =

Varifled b Appreved by
s Do i

Student Health
Center RO

The California IMavitime Jeademy

This & to ooriy that
' "
s setisuctorly completd the curicalam of
BASIC SAFETY TRAINING
This Dur: Agr 2008

E‘[
i
B
i—.-‘
.
il

é

A Basic Safety Certificate will be
sent to your selected company.

Your Designate Career
Coordinator will secure this for
you.

<@ - CAL MARITIME

SURIBCT

Raquises
Califormis Martime Acadomy
¥ alidlal b Sl

A Drug Free Certificate will be sent
to your selected company.

Your Designate Career
Coordinator will secure this for
you.




REQUIRED
DOCUMENTS

CALFORNIA STATE UNIVERSITY
MARITIME ACADEMY

LIST THE CLOSEST AIRPORT YOU CAMN FLY OUT OF FROM YOUR HOME

Caresr Services
200 Maritime Acadery Deive, Valejo CA 54590
(T07) 654 — W07/ Fax (707 654 - 073

Please DO NOT handwrite, TYPED ONLY!!!



US COAST GUARD

PHYSICAL REQUIREMENTS

* All students must have a USCG Physical valid through their commercial cruise.

* Physicals expire after one year.

* Physicals may be completed in the Student Health Center.

* Sign up for an appointment as directed.

* Some companies require extra physicals—these procedures may be at the cadet’s personal

expense.

* Cadets who do not pass a company’s physical requirements are not allowed to sail with that

company and are not guaranteed another billet.

DEPARTMENT OF HOMELAND SECURITY
U.5. Coast Guard
APPLICATION FOR MEDICAL CERTIFCATE (FORM CG-T15K)

ORI No. 1625-0060
Fxp, Dade: 0R3172001

inl Applicart Name:{Last, First, m;| ]nmdn.mm.mwm
action iiK): Modical Condithons - To be complotod by the Applicant and roviswed by the Medical Practitionsr

Iml: pplicant - To be pl by the by the Medical Practitioner
Lasl N FFil N WK W SU U, .
M RONIONCE RATSOE Of 5000 SO0y Namidd LT ) .wummmvvw;‘

st [“Jremae [

Ploase indicate best methodis) nl'wunnydwdmghwmnmlnﬂ
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St AAFSS __ Pamary Prons Hus O

L ———
| I

Delveryblaling Adess,  aFeert nlﬂ!riumwm 1] I Eml Ao O

I e | - =

cay  Stutn = i
| [ I I
| Endarsement Held or Sought (Check all faf agply or tho Coast Euard il nat accopt the apphcaton).

\|m<l [ Engne [ Foo Manmar  [T]STCW [ Bty el wim 00R20E CLBOS
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| MEDICAL PRACTITIONER INITIALS: | DATE
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» the bt of your knowdedge, have you ever had, required reatment for, or do you presentty have any of the conditions? If ne,
sarse mark the NO box below. ¥ yes, please mark the YES bo below, and i previousty reported (PR). mark the PR box below

EM [VES| NO| PR MW[CONDITIONS
I 1. Blurry vimion, poor night vision, eyo deease o inury, eye surgery, abnoimal color vision, cataracts or ghiucoms
2 2. Foari o, Mo i), o SLropry, Fcind cformetion, opae IRCHXSIOTY Of IPOGqUEnt S rose Bleeds
5
L

3. High or low biood pressum
4 Ikmanmhﬂmdmimd o include angina, chest pain, imequiar heart beat, heart valve problems!
infanction. or congestive heart falune

5 5. Hearl surgoery andior implanted devices. (for example, angioplasty, tent. p L of 1

5. 6. Lung dsease of any ype (for axample. Jsth, amphysems, o chronic obsYUCHWO pUlmanasy daoase (COPD
i 1. Any bioed desordor (for example, anemin, homephdia, bicod clots, o potycythemia)
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0.
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15 13. Skin disorders requiring medscal ireatment. such s cancer, tumors, sclerodorma o lupus

. 14_ Sovere allergies. or allorgic reactions i any substance, modication, food, of insoct stngs:

& 15 Communicable dsease or chronic infections dseases such as tuborculosss, HIVIAIDS, or hepatitis
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sloap disorder, o

7. 17. Eplapsy. b=, o socrures

18 History of sericus head injury, loss of comsciousness or momary loss

19. Frequent or severe headaches
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21 Froquent mation sickness requiring medicaion
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21, Any neurlogic disorder or nerve problems including numbness and'or paralysis, not ksted above
24 Attontion deficit desorder with or without hyperactivity

25, Aoy, depteson, bipols disorder, sdustment discedes, PTSD. of schitophrenis

26 Suicide ntiompt or thoughtis) of suicide (Suicidal Idoation]

27. Evaksation, treatment, or for nlcohol o substance uso, abuse, addicion, o dopondonce
{inchuding ifogal drugs, proscription medications, or othor substances)
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29, Mmummhﬂﬂg’mﬂmwzmddﬂﬂgm

0. Amp s, or use of ¥ dewices (o example, cane. walker, or braces)

. Injuries, Fachures of tecurment dislocations causing impairment o limitation of motion of any joist

32 Huree yons ever boon signed off o vessel as sach or repatrabed for medval feasans within the s s years?
33, Any discases, surgeries, cancors, linesses, o disabiitios not liztod on this form?
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APPLYINGTO
COMPANIES

APPLYING TO COMPANIES
You are welcome and encouraged to foster professional relationships with contacts in the

industry; however, when it comes to finalizing a billet for your commercial cruise, you must
consult with your designated Career Coordinator.
We will be reaching out to companies to attain billet opportunities for Cal Maritime Cadets.

Cal Maritime is one of 6 Maritime Academies across the country who are contacting companies

for Cadet shipping openings. Given this, we ask that you do not “cold call” a long list of
companies to request billets for yourself, as this can negatively impact the relationship with our

institution and ultimately decrease options for cadets in the future.

If you have a contact at a company you can provide this to your designated Career Coordinator
and we will reach out to them on your behalf to evaluate possible opportunities for billets. This
helps us to ensure that the company follows the guidelines that are required by CSU Maritime
Academy. No billet is guaranteed, but we will do our best to communicate your interest.

Most companies choose students for cadet shipping based on our billet list, applications,
resumes/cover letters, and interviews.

If you need assistance with your resume, cover letter or interview preparations, please schedule
an appointment with your designated Career Coordinator via Passport and we will be happy to
help.

For information on the process for getting a billet opportunity with MSC, please see Military Sea
Lift Command Section.

We understand that waiting for billets opportunities from companies can be a nerve-wracking
process and we appreciate your patience. We will do our best to provide transparent
communication with you throughout this time.

We also understand you may be inpatient to have your commercial cruise be with the company
of your dreams, but please remember that attaining your required sea time will allow you to
apply for your credential and be competitive in a lucrative and exciting job market.

Once an opening for cadet shipping becomes available you will need to provide a list of
documents with your application. More information on these documents can be found in the
following pages.



MSC
PROCESSES

Military Sealift Command (MSC):

“Military Sealift Command is the leader provider of ocean
transportation for the Navy and the rest of the Department of
Defense- operating approximately 125 ships daily around the
globe.”

For more information visit:
https://www.msc.usff.navy.mil /About-Us /Mission/

Application Process:

MSC does not use a billet list or review resumes and conduct
interviews.

Instead, eligible and interested cadets will work with Career
Services staff to create an online profile, submit a comprehensive
application packet with all required documents by the stated
deadline and await approval and placement.

Due to the nature of MSC's work, cadets should be aware that
assignments are subject to change.



MSC VESSEL GUIDE
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ITEMS TO
TAKE WITH YOU

Sea Project:

Commercial Cruise Project
Cadet Shipping Handbook
Pens

Pencils

Faper

Graph Paper / Sketch Pad

Laptop

Ruler

External Hard Drive and Flashdrive

Sheet Protectors

Docume ntation:

Passport

Merchant Mariner Credentials
TWIC Card

Driver's License f State 1D

Cal Maritime Shipping Orders
medical Insurance Card

And anything else you may need to complete your project

{do not assume the ship has them).

Clothing:

Khaki uniform x2

Boiler Suit

Work Clothes 12

Steel Toe Boots
Tennis/Casual Shoes
Bates

Socks (5 black, 5 white)
Underwear & T-shirts (5,7 Pairs)
Long Sleeve shirt
Swimsuit

Sweater

Black Cal Maritime lacket
Hard Hat

CaL MARITIME Ball Cap
Safety Goggles

Ear Protection

Gloves

Yellow Rain Gear

Miscellaneous:
Toiletries
Medication

Alarm Clock & Watch
Knife

Flashlight

Camera

Sun Glasses

Cell Phone
Feminine Supplies
Money

Phone Card

+ You are required to report to the ship in khaki uniform unless otherwise directed.
(if vou are flying intemationally, you will wear dress slacks ond a polo shirt.)

+ Upon arrival you will report to the Captain unless your orders indicate otherwise.
( Report on time! Do not miss your ship. A mizssed ship may resultin o failure of CRU 200/250 and
na fee refund.}



